Doctorate Checklist

• Take a minimum of 30 Dissertation Hours:

You can take these hours anytime before you defend your dissertation, but be sure to distribute them across multiple semesters (i.e., you cannot take all required hours your final semester, as you could for the master’s thesis). You may take up to 10 dissertation hours before completing Comps, but at least 20 must be completed after Comps. The course number is PSYC 8991, but you must get the call number from Alyson Daly, as there is a different one for each professor.
• Take a minimum of 30 graduate credit hours:

This requirement is met by taking the standard first- and second-year curriculum (12 credit hours of prosems & 8 credit hours of General Statistics), and other seminars or advanced courses (e.g., courses taken as part of the yearly seminar requirement, or as part of a certificate or joint degree).

• Form a committee and propose your dissertation:

By the end of April of your fourth year (April of fifth year for those in joint degree or certificate programs), you must have formed a committee and presented your dissertation proposal to them. Your committee should consist of 5 members: 4 from the department, 1 from outside the department. If enrolled in a certificate or joint degree program, the committee requirements might be slightly different; check for specific details. The proposal will follow the format of an NRSA pre-doctoral fellowship application (excluding section 5, “Human Subjects Research”). The official page limit for sections 1, 2, and 3 is 10 pages. The faculty recommend: (1) Specific aims = 1 page, (2) Background and Significance = 2-3 pages, and (3) Research Design and Methods = 6-7 pages.

• Submit your Application for Candidacy (2 months before defense):

Fill out the Application for Candidacy form and turn it in to Alyson Daly at least 2 months before your defense. 

• Write your dissertation:

Follow the Graduate School Specifications (information here). 

• Submit Doctoral Exam Report (2 weeks before defense):

Fill out the Doctoral Exam Report form and hand it in to Alyson Daly at least 2 weeks before your defense in order to have your committee approved by the Graduate School. The signed form will be returned to you for your committee to sign after your defense.

• Diploma Card (2 weeks before defense):

Get a diploma card from the main office and turn it in with your Doctoral Exam Report. Be sure to write your name exactly as you want it to appear on your diploma. 

• Send announcements:

At least a week before you defend, send co-faculty and co-students email lists with the date, time and location of your defense, and your title and abstract.

• Defend your dissertation:

Defend your dissertation before your committee. Have your committee sign your Doctoral Exam Report (the form you turned in two weeks ago) and your signature page (if it is already in graduate school format). Note: You must be enrolled full time to defend.

• Make corrections and format:

Make any corrections requested by your committee and put your dissertation in Graduate School format if you have not already done so (information here). 

• Have your formatting checked:

Print out a hard copy of your dissertation and make an appointment with the Graduate School to have the formatting checked by calling 303-492-7401.

• Submit your dissertation to the Graduate School:

Upload your dissertation (as a PDF) to the ProQuest website. You must also submit a hard copy of your signature page to the Graduate School. There is a $45 publishing fee, which you can pay online with a credit card.

• Turn in final grade card for dissertation hours:

Sometime after your defense, have your advisor sign a grade card for your dissertation hours. The grade card is available through Alyson Daly or from the front office.
• Celebrate! You’re done!
