University of Colorado at Boulder

Department of Psychology & Neuroscience
BUSINESS OFFICE

MUENZINGER, ROOM D260


PAYROLL ACTION REQUEST
UNDERGRADUATE ASSISTANT POSITIONS
MUST COMPLETE ALL LINES WITH   *   BY THE REQUESTED INFORMATION

If employee is NEW (never worked for the University of Colorado), please attach all supporting documentation (Personal Data Sheet, Contact Information, Direct Deposit Authorization, W-4, I-9, Copy of SS Card, Work/Study Award Letter).

*Today’s Date:_________________
*Begin Date:___________________
*End Date:_________________






*PI or Supervisor Name:__________________________________________________________________

*PI or Supervisor Signature:_______________________________________________________________
______________________________________________________________________________________

EMPLOYEE INFORMATION

*Employee Name:
________________________________________
     *Speed Type:_________________

*Student ID #:_____________________
*Term:_______________________* Pay Rate:_____________/Hr



AY or Fall/Spring/Summer
Term Dates:
Fall: 08/10/08-12/13/08
Spring: 12/14/09-05/02/09

AY2008:  08/10/08-05/02/09
Summer:  05/03/09-08/08/09
Job Description

Job Code

Minimum
Maximum

Student Assistant I

4101


$ 7.28

$10.01 

Student Assistant II

4102


$ 9.75

$11.21

Student Assistant III

4103


$10.92

$12.56

Student Assistant IV

4104


$12.23

$14.07

Student Assistant V

4105


$13.70

$15.75

Student Assistant VI

4106


$15.35

$19.58

*Job responsibilities:___________________________________________________________________

____________________________________________________________________________________

*Student Hourly or Work/Study (Circle One)
*Status:  
New Hire or Rehire or Additional Job (Circle One)

*Has this person ever worked for CU? Yes  /   No (Circle One)
_____________________________________________________________________________________
POSITION INFORMATION  (Business Office Use Only)   
Employee ID#:____________________
  Record#:_______  Position#: _____________________________

Credits:_______________  WS: ______   BGC: _______________________________________________


______________________________________________________________________________ 

Comments: Pay ranges effective 01/01/09

